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TGB BANQUE TS AND HOTELS LIMITED
SEXUAL HARASSMENT poucv & PROCEDURES

1 OBJECI' IVE

-'The TGB BANQUETS AND HOTELS LIMITED (TGBBHL) is an equal employment opportumty _
SRR company and is committed to creating a healthy working environinent that enables employees :
S ‘work ‘without -fear of - preludlce, gender bias and sexual harassment The Company also

_ “bélieves that all. employees of the Company have the nght to be treated with dlgnrty Sexual
- "harassment at’ the work place or other than work place |f mvolvmg employees isa grave offence B

ancl is, therefore, pumshable
' ‘.TGBBHL |s fully commrtted to |ts obllgation to ellmmate sexual harassment |n the workplace

| 'ff.:The Supreme Court has also dsrected compames to lay down guldelmes and a forum for-

‘- redressal’ of grleyances related t0 sexual harassment. Accordmgly the Sexual Harassment of ' : _
Women at ‘Workplace (Preventlon, Prohlbrtlon & Redressal) Act 2013 has become effectlye and7 BN

Y requrres the compllance

Z SCOPE AND EFFEC“VE DATE

Tl'ns Pohcy extends to all employees of the Company and is deemed to be mcorpora‘ted rn the R
. service condltrons of all employees and comes into effect |mmed|ately '
o= Sexual harassment would mean and include any of the following:

v unwelcome sexual advances; requests of demand for sexual favors, erther exphcrtly or

o _ ,|mpl|crtly, in return for employment promotlon examrnation or eyaluatlon ofa person _
-+ towards any company activity;.._ : : S '

w/ ﬁf_runwelcome sexual advances rnvolvrng verbal nonwverbal or physrcal conduct such as -

T "sexually colored remarks, jokes, letters, phone. calls, e-mail, gestures, showing of . -

- _-pornography, Jurid stares, physical contact or molestatlon stalkmg, sounds, dssplay of -

o . sénsrbrlltles and affect her/his performance, ; : -
e '«'?,’_-";eve teasmg, mnuendos and taunts physrcal confnement agamst one's: \mll and Ilkely to
. intrude upon ong’s privacy; " - g e
o v actor conduct by a.person- in authorlty whrch creates the enwronmental workplace '
RIS j;', hostile or mtrmrdatmg to a person belonging to the other sex;

. pictures,. signs, verbal or non-verbal communlcatron whrch offends the rndr\.rlduals_.._i,"'

V’ ‘conduct of such an act at work place or outside in relat|on to an Employee of TGBBHL e .

RS or vice versa during the course of employment and
L v’ '_any_unwelcome gesture by an employee havrng sexual oyertones




' ”Employee means any person ‘on the rolls of the Company mcludlng théJse on deputatlon
contract temporarv, part time or worklng as consultants '

3 : rconnpuxm'r REDRESSALCDM MITI'EE

A Comrnlttee has been conshtuted bv the Management to. consnder and redress complamts “)
B of Sexual Harassment The Pre5|d|ng Offcer (Chairman) and Members of the Commlttee are
as follows o T SR L

S “‘CONSTITUTION

_ Premdmg Offlcer. One: a -woman employed at a senior level at workplace from amongst ,
:'.','employees fin case.a senior- level women employee.is not avallable ‘the Pres:dlng offlcer shallbe

“}'nomlnated from. the other offices or administrative. units_ of the workplace::In case the other -

. offices or: administrative units of the workplace do not have a senior Jevel woman employee, the - .

i Premdmg officar shal be nominated from’ any other workplace of the same empiover or other.

'.dept or orgamzatlon) ‘ : : .

. '_'_‘___.:..MemberS' not Iess than two. from employees preferably commltted to the cause ofwomen or .
: -’who have expenence in socnal work or’ have a legal knowledge e e L

N ,".Member. One. from amongst non-governmental organlzataons or: assocratlons commrtted to the
,cause of women ora person famlltar Wlth the issues relatmg to sexual harassment '

At least one,;ha]f,ofthe-.total m_embers sha]l-be-wom‘en.' f L

* A quorum of 3 members is requrred to. be present for the proceedmgs to take place The:, '1 TR
quorum shall mclude the Cha:rperson at Ieast two members, one of whom shaII be a Iady

'4.~'REDRESSALPROCESS P e | L
"1, Any employee who, feels and is bemg sexually harassed dlrectly or mdlrectly may submlt a
g _"_‘_complamt of the alleged mcndent to any. member of the Committee in, wrltmg with hls/her :
S e | ":_'-_ srgnature wnhm 30 days of occurrence of mcndent oras per the t|me mentloned m the act. : : '
R B3 The Commlttee will.miaintain a register to endorse the complaint | recelved by it-and keep the -
L T f'contents confldentlal if it |s so deswed except to use the samefor dlscreet mvestigatlon "
3 The Comm|ttee wrll hold a meetlng wnth the Complamant w1th|n ﬁve days of the recelpt of
the complamt but no laterthanaweekm any case. ' R Lo e T ‘
4._At the t"rst meetlng, the Committee members shall hear. the Complalnant and record her/hls SR |
allegatlons The Complamant can also submit any corroboratwe material W|th a d0cumentary. '
proof oral or ‘written material, etc., to substantiate his / her complamt If the Complamant T .
does nat wnsh to depose personally due to emharrassment of narratlon of event, a. lady"-'-.'."» e
oﬁ“ cer for Iady emp[oyees mvolved and a maie . offlcer for male employees mvolved shall‘_"..
meet and record the statement i S -




- Thereafter the person agamst whom _complaint |s made may be called for a deposltlon :

before. the Commattee and an opportumty will be given to hlm/ her to glve an explanatlon .
where after, an "Enqmry" shall be conducted and concluded. '

'ln the event the complalnt does not fall under the purview. of Sexual. Harassment or the
-complalnt ‘does hot mean an offence of Sexual Harassment the same would be dropped o
after recordlng the reasons thereof. U

“in case the complalnt is found to' be false, the: Complamant shall lf deemed fi t be liable for

o _"appropnate d:saplmary action by the l‘v'lanageme“t

. ENQUIRY pnocess‘

,"-The Commlttee shall |mmed1ately proceed W|th the Enqulry and communlcate the same to_ L

the Complamant and person against whom complaint is made.

;:The Commlttee shall prepare and hand over the Statement of Allegatlon to the person '
".agamst whom complaint is made and . give him ./ her opportunlty to submlt a. wntten

, explanatlon if she / he so desires within 7days of receipt of the same. ‘ '

. The Complamant shall. be prowded with a copy of the written explanatlon submltted by the

person against whom complaint is made. - AT ,
.. If the Complamant or the person against whom complalnt is made de5|res any w1tness/es to

R be called they shal! communlcate in wr:tlng to the Commlttee the names of wutness/es

e whom they: propose to call. ‘ :

if the Complalnant or-the . person agalnst whom complatnt lS made des:res to tencler any

'documents by way of evidence before the Committee, she/ he shall supply original copies of

such documents wherever possuble Both shall affi ix hIS /her sngnature on ‘the respectrve

. documents to certify these to be original coples ‘

. ,_-The Commlttee shall call upon all witnesses mentioned by both the partles ,

‘ ;,The Commlttee shall ‘provide every’ reasonable opportumty to the Complamant and to the
B '-’fperson agamst whom complamt is made for puttlng forward and defendlng the|r respectwe

- case,

. The Commlttee shall complete the "Enquury’ wuthln reasonable penod but not beyond three
.months and commumcate its fmdlngs and its recommendatlons for actlon to the HR Head !/

.;'Comphance Officer. | . S
" "The report of the commlttee shall be treated as an enqulry report on the ba5|s of. whlch an'
e errmgemployee can be awarded appropriate punishment stra:ght away

10.

.}.The Comm|ttee may- recommend to the HR Head actron whtch may mclude transfer or any of
the other appropnate drscrpllnary action. : ‘

The Commlttee shall be governed by such rules or prowsmns as may be framed by the Act ‘

EE from time to time.




6. 'O'THER POINTS TO BE CONSIDERED

1. The management shall provide all necessary ass:stance for the purpose of ensurlng full,
effective and speedy nmplementatlon of this policy.

" 2. Where sexual harassment occurs as a result of an act or omission by any third party or
outsider, TGBBHL shall take all steps necessary and reasonable to assist the affected person
in terms of support and preventive action. i ‘ :

. 3. The Committee shall analyze and put up report on all complamts of thls nature at the end of

~ -the year for submission to HR Head-/ Compliance Officer. S o
‘4. In case the Committee finds the degree of offence coverable under the tndlan Penal Code,

t_hen this fact shall be mentioned in its report and appropriate action shall be‘initiated by the

Management, for lodging a.Police Complaint. :

Prepared By -

Internal Complain Committee (Sexual harassment)'

" Sr.No | 5 o s Name ‘ ' B T - ; besignetion 1
o T . Arpita Shah S ] Chairperson
2. R Prenﬁilaben Thakkar = e A IVIemb_err_‘
B Deeeak Chudasanﬂ;a ‘ ' Member ‘.

4. _ R ‘Ramsingh Dinkar s Mém‘ber_




